[DATE]

[Agent]
[Address]

[Suburb   state  postcode]

Dear Property Manager,

Re: [VPROPADDRESS]
TRANSFER OF MANAGEMENT
I am writing to advise you of my decision to transfer the management of the above property from your agency to: 
Integrity Real Estate Nowra
90 Worrigee Street

NOWRA  NSW  2541

p) 02 4421 0633
f) 02 4423 1032
email) rentals@integrityre.com.au
I understand that I am required to give you (# days) day’s notice of the termination of your management agency agreement, therefore I ask that you make the file available for collection by my new agent’s representative on (date) and to cooperate with them in every way possible.

If there are any problems in providing my new agent with the file on this date please contact them on 4421 0633 or rentals@integrityre.com.au 
Thank you for past services.

Regards,
Landlord
